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IToJsi0:xenue 06 00padoTKe NEPCOHATBHBIX TaAHHBIX

1. O6ime monoxeHus

1.1. Hacrosiee ITonoxenune 06 06paboTke nmepcoHaIbHbIX JaHHBIX paOOTHUKOB
(manee — ITomoykeHMe) MyHHUIIMIIAJIBHOTO 00pa30BaTEeIbHOTO YUPEKICHUS
JOTIOJTHUTEILHOTO 00pa30BaHus IeTeH 1eTCKOM mKobl UcKyccTB Ne 6 (nanee —
yupexJeHue) pa3paboTaHo B COOTBETCTBUU ¢ TpynoBsIM Kofekcom Poccuiickon
®eneparuu, Koncturynueit Poccuiickoit @enepanuu, ['pakjaHCKUM KOJIEKCOM
Poccuiickoii ®enepanun, OenepaibHbIM 3akoHOM «O06 nHpOpMaIuy,
UH(OOPMAIMOHHBIX TEXHOJOTHX U 0 3a1uTe nHbopMmaium», denepaibHbIM 3aKOHOM
«O mepcoHaANBHBIX JaHHBIX», [ IpaBriiaMu BHYTPEHHETO TPYIOBOIO paclopsaaKa
YUPEXKICHHUS.

1.2. Llens pa3zpabotku [lonoxenus — onpezeneHue nopsaka oopaboTku
MIepCOHAIBHBIX JaHHBIX PAOOTHUKOB yUpeXkKIeHus; oOecriedeHre 3allUThl IIPaB U
cB00O,1 paOOTHUKOB YUpeXAeHHs ITPH 00paboTKe UX MEPCOHAIBHBIX JaHHBIX, & TAKKE
YCTaHOBJICHUE OTBETCTBEHHOCTHU JOJKHOCTHBIX JIUL], UMEIOIIMX JOCTYII K
MepCOHAIBHBIM JAHHBIM PAaOOTHUKOB, 33 HEBBITNOJIHEHUE TPEOOBAHUN HOPM,
peryaupyronmx o6paboTKy U 3allUTy [IePCOHATBHBIX JaHHBIX.

1.3. ITopsimok BBOAA B fieicTBUe U u3MeHeHus Ilonoxenus.

1.3.1. Hacrosimee [lonoxxeHre BCTynaeT B CUILy C MOMEHTA €0 YTBEPKICHUSA U
neucTByeT OECCPOUHO, A0 3aMEHBI €ro HOBBIM TlookeHneM.

1.3.2. Bce uzmenenus B [losioxxeHue BHOCSITCS IPUKA30M.

1.4. Bce paOOTHHUKH YUPEXKI€HHsI JOJKHBI OBITH O3HAKOMIIEHBI ¢ HACTOSIIIUM
[Tono)xeHruem 1o poOCIHUCH.

1.5. Pexum KOHOUACHIMATBHOCTH NIEPCOHANIBHEIX JaHHBIX CHUMAETCS B CITydasx X

00e3IMYUBaHUs U 110 UCTEUCHUHU 735 JeT CpOKa UX XpaHCHU, HJIH IIPOAJICBACTCA HA
OCHOBAHHH 3aKJIHOYCHUS 3KCHCpTHOI>i KOMHCCHH, €CJIM HHOE HE OIPECACIICHO 3aKOHOM.

2. OCHOBHBIE ITOHATHUS U COCTaB MEPCOHATBHBIX JaHHBIX PAOOTHUKOB

2.1. Jlnsa ueneit Hactosiiero [lonoxeHus UCIonap3yroTcs ClIeIyIOIHe OCHOBHbIE
[TOHSTHUS:

— nepcoHaJIbHBIE JJaHHbIe pPa0OTHUKA — M00as MHpOpMaLUs, OTHOCAIIASCS K
OTIpeieIeHHOMY WJIM OTIpE/eNsieMOMY Ha OCHOBaHMM Takoi MH(OpManuu pabOTHHKY,
B TOM 4HcJIe ero (haMuusi, UMsi, OTYECTBO, I'0JI, MECHLL, 1aTa ¥ MECTO POXKICHHU,
ajipec, ceMeifHoe, COLIMAJILHOE, MIMYIIECTBEHHOE MOJIOKEHHUE, 00pa30BaHHeE,
npodeccus, T0X0/bl, Apyras HHPopMalKs, HeoOxoqumMast paboTONATENIO B CBSI3U C
TPYZAOBBIMH OTHOIIIEHUSIMH;

— 00paboTKa MepCcoHANBHBIX IaHHBIX — COOp, CUCTEMATH3alMsl, HAKOIUICHHUE,
XpaHeHHue, yTouHeHHe (0OHOBIEHNE, M3MEHEHHE), HCIIOJIb30BaHUE, PACTIPOCTPAHEHHE



(B TOM yHCIIe nepesiaya), obe3inurBaHue, OJTOKMPOBAHUE, YHHUTOKEHHE
NIEPCOHANIBHBIX JaHHBIX pAOOTHUKOB YUPEXKICHMS;

= KOH(i)I/IIIeHI_II/IaJIBHOCTB MEPCOHAJIBHBIX TaHHBIX — 00s3aTeIEHOE JIIA CO6JIIOIICHPIH
Ha3HAQYCHHOI'0 OTBETCTBEHHOTO JIMIIA, ITOJYYUBIICTO JOCTYII K I€PCOHATIBHBIM
JaHHBIM pa6OTHI/IKOB, Tpe60BaHI/Ie HE JIOITYCKaTh UX pacCIIpOCTpaHEeHUS 0e3 coracus
pa6OTHHKa HUJIM UHOT'O 3aKOHHOI'O OCHOBAaHMUSI,

— pacnpocTpaHeHHe IIEPCOHANIBHBIX JaHHBIX — MEHCTBUS, HaNpaBJIeHHbIE Ha
nepeayy NepcoOHaNbHBIX JaHHBIX paOOTHUKOB OIpeesIeHHOMY KpyTy Jull (Iepeaya
MIEPCOHAJIBHBIX IaHHBIX) UM HA O3HAaKOMIJIEHHE C TIEPCOHAIBLHBIMU JaHHBIMH
HEOIPaHWYEHHOI0 KpyTa JIMLI, B TOM 4YHCclie OOHApOAOBaHHE MMEPCOHATBHBIX JaHHBIX
pabOTHMKOB B CpeICTBAX MaccoBOi HHMOPMAIINH, pa3MelleHrne B MHGOPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETAX MJIH MIPEJOCTaBICHUE IOCTYIA K MTEPCOHATBHBIM
JAHHBIM paOOTHUKOB KaKUM-JINOO HHBIM CITIOCOOOM;

— MCIIOJIb30BAHKE NTEPCOHAIIBHBIX JIAHHBIX — JIeUCTBUS (OIepaIuu) ¢ epCOHATLHBIMA
JaHHBIMH, COBEPIIAEMbIE TIPEACTABUTENIEM YUPEKICHHS B IEJSIX MPUHATHS PEIIeHUN
WJIA COBEPIIEHMS UHBIX JEHCTBUH, TOPOXKIAIOIINX IOPUIUIECKUE TIOCTIEICTBUS B
OTHOLIEHHUH PaOOTHUKOB JINOO MHBIM 00pa30M 3aTparuBaroNIMX WX MpaBa ¥ CBOOOIbI
WJIH TIpaBa U CBOOO/IBI IPYTHX JIHII,

— OJ10KMpOBaHKE NEPCOHANBHBIX JaHHBIX — BPEMEHHOE ITpeKpalieHue coopa,
CHCTeMaTHU3alli1, HAKOIIJIEHUs], UCTI0JIb30BaHMsI, PACIIPOCTPAHEHHS IIEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIe UX epeIayn;

— YHUYTOXEHHE NIePCOHANBHBIX JAaHHBIX — JIEHCTBHS, B Pe3yJIbTaTe KOTOPBIX
HEBO3MOYKHO BOCCTAHOBHUTH COJIEpKaHHE NMEPCOHATBHBIX JIAHHBIX B HH(OPMAI[HOHHOM
CHCTEeMe NIepPCOHAJIbHBIX JaHHBIX PAOOTHUKOB HJIH B PE3yJIbTaTe KOTOPBIX
YHAYTOXAIOTCS MaTepHalIbHbIe HOCUTEIH ITEPCOHANIBHBIX JaHHBIX paOOTHHKOB,

— 0be31MYuBaHue NePCOHANBHBIX JaHHBIX — JEHCTBUS, B pe3yjIbTaTe KOTOPBIX
HEBO3MOYKHO ONPEEIUTh IPUHAIIE)KHOCTD I€PCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— 00IIEe0CTYITHBIE TIEPCOHANBHBIE TaHHBIE — TePCOHAIBHBIE TaHHBIE, JOCTYII
HEOrPaHUYEHHOI'O KpyTa JIUL K KOTOPBIM IIPEeI0CTaBJIeH ¢ COraacus pabOTHUKA WU
Ha KOTOPbIE B COOTBETCTBUH C (eiepalibHIMU 3aKOHAMU HE PaCIpOCTPAHSETCS
TpeboBaHue coOI0IeHUs] KOHPUACHIIUATBHOCTH.

— nHpopManus — cBeieHus (CooO1eHus, TaHHbIe) HE3aBUCUMO OT (POPMBI UX
Ipe/ICTaBIeHUsI.

— IOKYMEHTHPOBaHHasl HHPopMalus — 3apUKCHpOBaHHAs HA MaTepHaIbHOM
HOCHUTEJIE ITyTeM JOKYMEHTHPOBaHMs UH(OPMALIHS C PEKBU3UTAMH, ITO3BOJISIOIUMHI
OTIPeIETUTh TaKyl0 HHPOPMAIUIO WIIH €€ MaTepHaIbHBI HOCUTEb.

2.2. B cocTaB nmepcoOHATBHBIX JaHHBIX PaOOTHUKOB YUPEKIEHUS BXOIAT JOKYMEHTHI,
coaeprkariye HH(HOPMAIIMIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOILIEHUH K
BOMHCKOM 0053aHHOCTH, CEMEHHOM I10JIOKEHUHU, MECTE )KUTEIbCTBA, COCTOSTHUU
3JI0POBBS, & TAKXKE O MPEABLIYIINX MeCTaxX UX pabOThlI.

2.3. KomIuieKkc TOKyMEHTOB, COPOBOXKIAIOIIUHN Mpoliecc O(POPMIIEHHS TPYAOBBIX
OTHOIIIEHHH pabOTHUKA B YUPEXKICHUH IIPU €ro NpueMe, epeBoie U YBOJIbHEHHH.
2.3.1. Uudopmanus, npeacrapisiemas pabOTHUKOM IPH NTOCTYIUIEHUH Ha paboTy B
yupexieHue, 10/DKHA UMETh JOKyMEeHTalIbHyIo Gopmy. [1pu 3akiroueHnu Tpya0BOTo



A0TOBOpA B COOTBETCTBUH CO CT. 65 Tpynosoro kozxekca Poccuiickoii ®eneparyu
JIALO, MTOCTyTaloIIee Ha padoTy, MpeIbsBIseT padoTOAATENIO:
— MacIOPT WA UHOM JOKYMEHT, Y/[0CTOBEPSIOIIMNA TUYHOCTE,

— TPYLOBYIO KHIIKKY, 38 HCKJIFOYEHHEM CIIy4aeB, KOTa TPYAO0BO# 10roBOp
3aKITFOYaeTCs BIEPBbIE MM paOOTHHUK MOCTyTaeT Ha paboTy Ha yCIOBHAX
COBMECTHUTEJIBCTBA, MO0 TPy0Bas KHMKKA Yy pabOTHHKA OTCYTCTBYET B CBSI3H C €€
yTPaTOH WIIM MO APYTUM MPUYHHAM;

— CTPaxoBO€ CBUAETECIBCTBO I'OCYJaPCTBEHHOI'O IIEHCHOHHOI'O CTpaxoOBaHMH,

— IOKyMEHTBI BOMHCKOI'O y4eTa — JIJIsl BOGHHOOOS3aHHBIX U JIMIIL, [TOJIEKAIINX
BOMHCKOMY YYETY;

— IOKyMeHT 00 00pa3oBaHWH, O KBATHGHUKAIMY WA HATMYUAN CTIEITHATBHBIX
3HAHWW — TP MOCTYIIJIEHWH Ha paboTy, TpeOyIOIyIo CrielUalbHbIX 3HAHUH WU
CIeLIUAIbHON TTOATOTOBKH;

— cBUZIeTeNnbCTBO O npucBoenuy MHH (rmpu ero nanuumu y pabortHuka);
— cnpaBka u3 YBJ[ 06 oTCyTCTBHM CYIHUMOCTH.

2.3.2. Ilpu oopmienru paboTHHKA B yUpexKaeHHe paGOTHUKOM OT/ieNa KaJpoB
3aroJHAeTCs yHupuuposanHas Gopma T-2 «JIuynas kaprouka paGoTHUKa», B
KOTOPOW OTPaXarOTCs CIEIYIOLINE aHKETHbIe U Ouorpaduyeckue nanHble pabOTHHKA:

— obmme cenenus (P.M.O. paboTHuKa, 1ata poxKIAEHUS, MECTO POXIICHUS,
rpaXIaHCTBO, 00Opa3oBaHue, podeccHs, cTax paboThl, COCTOSHHUE B Gpake,
[IaCIIOPTHBIE IaHHBIE),

— CBEJIEHUS1 O BOUHCKOM yYeTe;

— JIaHHBIE O IIpUeMe Ha paboTy;

B naneHefiem B TUYHYIO KQpTOUKY BHOCSTCS:

— CBEJIEHUs O NIepeBOIax Ha Jpyryio pabory;

— CBEJIeHUs 00 aTTecTalluu,

— CBEJICHMS O MOBBIIIEHUN KBATH(PUKALIAH;

— CBEJIEHUs O NPO(eCCHOHATIFHON MEPEroIr0TOBKE;

— CBEeZICHMs O Harpaaax (MOOLIPEeHHSX ), TOYETHBIX 3BAHUSIX;
— CBeZICHUs 00 OTITyCKax;

— CBEJICHUS O COIMATIbHBIX FapaHTHSIX;

— CBEJICHHUS O MECTe )KUTENbCTBA U KOHTAKTHBIX Tesle(oHax.

2.3.3. B yupex/ieHUH CO3/1aI0TCs U XPAHATCS CIIEAYIOIINE TPYIIIEI JOKYMEHTOB,
coJiepKalye JaHHble 0 pabOTHUKAX B €IUHUYHOM MJIA CBOJHOM BUJIE:

2.3.3.1. JlokyMeHTBI, cofieprKalllie epCOHaANbHbIe JaHHbIE pAOOTHUKOB (KOMILIEKCHI
JIOKyMEHTOB, COIPOBOXKIAOLIUE ITPOLECC OPOPMIIEHHS TPYIOBBIX OTHOIIEHHH IPH
npreMe Ha paboTy, epeBo/ie, yBOJbHEHUHN; KOMILIEKC MaTepHAIIOB I10
AQHKETHPOBAHUIO, TECTUPOBAHUIO; NOJYIMHHUKY U KOITUU MIPUKA30B 110 JTHYHOMY
COCTaBy, NOJDKHOCTHBIE MHCTPYKIIMH; JIMUHBIE JieJla U TPYOBbIe KHIKKUA PaOOTHUKOB;
Jiena, coJieprkaliie OCHOBaHMS K ITPUKa3y I10 INYHOMY COCTaBY; JIENa, COAEPIKAIIUE
MaTepHallbl aTTecTallui paOOTHUKOB; CIIYXKeOHBIX pacciie/JOBaHui; CIIpaBOYHO-
MH(MOPMALMOHHBIN OaHK JIaHHBIX 110 MIEPCOHATY (KapTOTEKH, XKypPHAIIbI); TOIMHHUKH
U KOITMY OTYETHBIX, AHAJIMTHYECKHUX U CIIPAaBOYHBIX MaTEPHAJIOB, ITepeIaBaeMbIX



PYKOBOJICTBY YUPEXKICHUSI, PyKOBOIAUTEISAM CTPYKTYPHBIX IOJApa3IeIeHUH; KOTIUH
OTYETOB, HAIPABJISIEMbIX B FOCYIapPCTBEHHBIE OPTIaHbl CTATUCTUKH, HAJIOTOBBIC
WHCIIEKI[MH, BBIILIECTOSIIME OPTaHbl YIIPABICHUS U IpyTHe yUPEKICHHUS).

3. Coop, oOpaboTka 1 3aIuTa NEPCOHAIBHBIX JaHHbIX

3.1. ITopsiiok nmosty4yeHHus NEPCOHANBHBIX JaHHBIX.
3.1.1. Bce nepcoHasbHble qaHHbIe paOOTHHUKA CIIeIyeT I0JIy4aTh y Hero camoro. Eciu
IIepCOHaJIbHBIE JJaHHbIE pAOOTHUKA BO3ZMOXHO IOJIyYUTh TOJBKO Y TPEThEH CTOPOHBHI,
TO pabOTHUK JOJKEH OBITH YBEZIOMIICH 00 3TOM 3apaHee U OT HEro J0JDKHO ObITh
TOJIy4eHO MUChbMEHHOE cornacue. J{0KHOCTHOE JIMLO paboToaaTeNs 0JDKHO
co0OmUTL PaBOTHHUKY O LEJSIX, IPEe/IoNaraéMblX MCTOYHUKAX U CII0C00ax 10Ty YeHHUs
TIEPCOHAJIBHBIX JIaHHBIX, @ TAKXKE O XapaKTepe MOJIeKAIIUX [0y YeHHUIO
IIEPCOHAIBHBIX JIAHHBIX U TTOCIEICTBUAX OTKa3a pabOTHUKA JaTh IHCBMEHHOE
corjiacue Ha UX IOJIy4YeHHE.
3.1.2. PaGoTonarens He HMEET MpaBa MOIy4yaTh U 00pabaThIBaTh IEPCOHAIBHbIC
JlaHHBIe pabOTHUKA O €0 PACOBOH, HALIMOHAILHON MPUHA/UIEKHOCTH, MOJTUTUIECKUX
B3IJISI1aX, PEJIMTHO3HBIX WIH QHI0CODCKUX yOSIKIEHUAX, COCTOSHUH 3[I0POBbS,
UHTHMHOM XM3HH. B ciiydasx, HeoCpeCTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX
OTHOIIIEHHH, B cooTBeTCTBHH cO CT. 24 Korctutyuuu Poccuiickoit ®enepannn
paboTo/aTep BIpaBe NoTy4aTh ¥ 00padaThiBaTh JaHHbIE O YaCTHOM KU3HU
pabOTHHKA TOJBKO C €r0 MMCEMEHHOI'0 COTIacus.

O6paboTKa yKa3aHHBIX IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB paboTo/aresieM
BO3MO’KHA TOJIBKO C X coryiacust TMOO 0e3 ux coriacus B CIEAYIOMHUX CIIyqasX:
— NepCOHAIbHBIE TAaHHBIE SIBIIAIOTCS OOIIENOCTYTHBIMM;
— NepcoHaNbHBIE JaHHBIe OTHOCATCS K COCTOSIHHIO 3/I0POBbsl pAOOTHHKA 1 UX
oOpaboTka HEOOXOaMMa IS 3aLUTHI €r0 KU3HM, 310POBbs HJTH HHBIX KU3HEHHO
Ba)KHBIX HHTEPECOB JINOO0 KHU3HU, 3/0POBbsl 1M UHBIX )KU3HEHHO BOKHBIX HHTEPECOB
JIPYTHUX JIMIT ¥ TTOJy4eHHUEe coryiacusi padOTHUKA HEBO3MOXKHO;
— 110 TpeOOBAHUIO TTOJTHOMOYHBIX IOCY IapCTBEHHBIX OPraHOB B CllyyasiX,
pelyCMOTPEHHBIX (eiepalbHBIM 3aKOHOM.
3.1.3. PaGoTonarens Brpase 00pabaThIBaTh NEPCOHANIbHBIE JAHHbIE PAOOTHUKOB
TOJIBKO C UX MTMCHbMEHHOI'O COTTIaCHs.
3.1.4. ITucsMeHHOe coryacue paboTHHKA Ha 00paboTKy CBOMX IIEPCOHAIBHBIX JTAHHBIX
JIOJDKHO BKITFOYATh B ceOs:
— aMuUIHIO, UMSI, OTYECTBO, aJIpec CyObeKTa NEPCOHANIBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIOIIET0 €ro IMYHOCTh, CBEJICHUS O 1aTe BBIJAYH
YyKa3aHHOT'O IOKYMEHTa U BBIJIABIIEM €T0 OpraHe;
— HauMeHoBaHue ((haMHUIIHIO, UMsI, OTYECTBO) U aJIPEC OIIEPATOPA, TOTyHatOEro
coryiacue cyobeKkTa NepCcOHAIbHBIX JaHHBIX;
— 11eJ1b 00pabOTKHU NEPCOHANBHBIX JTaHHBIX;
— HepedeHb NepCoOHATbHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX [1aeTCs COracue
cyOBeKTa MepCOHaIbHBIX JaHHbIX;



— [IepeYeHb JCHCTBHMN C IIEPCOHATBHBIMY JaHHBIMHU, Ha COBEPIICHUE KOTOPHIX 1aeTCs
cornacue, ofliee OnucaHue HCIoIb3yEMBIX OIIepaTopoM Crocob0B 06paboTKH
IIEPCOHAIBHBIX JaHHBIX;

— CPOK, B T€YEHHE KOTOPOIrO AEUCTBYET COIIacHe, a TakKe MOPSIIOK ero OT3hIBa.
3.1.5. Cornacue paboTHHKa He TPeOYETCsI B CIEAYIOMIMX CIIydasX:

- 06paboTKa nepcoHaIbHEIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHUHU Tpy10BOro
Koziekca P® wuim MHOro (enepanbHOro 3aKOHa, YCTAaHABIMUBAIOIIETO €€ 1IeJTb, YCIOBHUS
NOJTy4eHHs TIEPCOHATIBHBIX JaHHBIX U KPYT CyOBEKTOB, MEPCOHANILHbIE JaHHBIE
KOTOPBIX MOJJIEXKAT 00paboTKe, a TaKXkKe ONPEAEIISIOIIEro MOTHOMOYHUS
paboronares;

- 00paboTKa MepCOHABHBIX JAHHBIX OCYIIECTBISETCS B [EISX HCIIOTHEHHUS
TPYZAOBOTO JIOTOBOPA;

- 00paboTKa NepcOHaANBHBIX JaHHBIX OCYIIECTBISAETCS Ul CTATUCTHYECKUX MITH HHBIX
HayYHBIX [eJIEH IIPU YCIIOBUHU 00A3aTEIBHOI0 00e3TMIMBaHMsI [IEPCOHATBHBIX
JTAHHBIX;

- 06paboTKa NepCoHaTbHAIX JAHHBIX HEOOX0MMMa ISl 3aIUTHI )KU3HHU, 310POBbS HITH
MHBIX JXH3HEHHO BaYKHBIX HHTEPECOB PaOOTHUKA, €CIIU TOJTyYEHHE €r0 COrIacHs
HEBO3MOXHO.

3.2. Tlopsmox 06paboTKH, Nepeiaun U XpaHEHHUS IEPCOHAIBHBIX JaHHbIX.

3.2.1. PaboTHUK y4pexeHHs IIPeI0CTaBISIET CEKPETAPIO JOCTOBEPHEIE CBEECHHUS O
cebe. Cekperaph yupex/JeHHs IPOBEPSIeT JOCTOBEPHOCTh CBEIEHHMI, CBEpSs JAHHBIE,
PeI0CTaBIeHHbIe PAOOTHUKOM, C UMEIOIIUMHUCS Y pabOTHHUKA JIOKyMEHTAMH.

3.2.2. B coorsercTBHH €O CT. 86, 1. 14 TK PD B nensix oGecrniedyenus mpas U cBOGOT
4esioBeKa M rpaxkianuHa PaboTonaTens 1 ero npecTaBuTeld pu 06paboTke
MEPCOHAIBHBIX JJaHHBIX PAOOTHHKA JOJKHBI COOJIOIATh CIIEAYIOIIME 00LHe
TpeOOBaHUs:

3.2.2.1. O6paboTKa NepCOHATBHBIX TAaHHBIX MOKET OCYILECTBIISATHCS UCKIIOYUTENHHO
B LIeJIsX 0OecriedeHus COONI0IeHNs 3aKOHOB ¥ MHBIX HOPMATHUBHBIX IIPABOBAIX aKTOB,
COJIEUCTBHUS PaDOTHUKAM B TPYIO0YCTPOHCTBE, OOYUCHUH U MPOIBMIKEHHH I10 CIIyKOE,
obecrieueHus TMYHON 6e30IacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U Ka4ecTBa
BBITIOJTHAEMOM paboThl M 0OecrIeYeHns] COXPAaHHOCTH UMYILECTBA.

3.2.2.2. Ilpu onpenenenny 06beMa 1 CoJiepxKaHusi, 00pabaThIBAEMbIX IIEPCOHATBHBIX
naHHeIx PaboronaTens nomkeH pykoBoacTBoBathesi Koncturynueit Poceniickoit
®enepanyu, TpynossiM kogekcoM Poccuiickoit @enepartiin v HHBIME (eneparbHbEIMU
3aKOHaMHU.

3.2.2.3. Ilpn npuHATHH PeLIeHUH, 3aTparuBaroOIUX HHTEPECH! Pa0OTHHKA,
PabGoronarens He MMeeT IpaBa OCHOBBIBATHCS HA MEPCOHABHBIX JIAHHBIX PAOOTHHKA,
TIOJTYYCHHBIX MCKIIFOYMTEILHO B PE3yJIbTAaTe UX aBTOMATU3UPOBAHHOM 00pabOTKH WK
3JIEKTPOHHOT'O MOJIYyYEHUSI.

3.2.2.4. 3amuTa NepCOHANBHBIX JAHHBIX PAOOTHHKA OT HEIPABOMEPHOIO MX
MCII0JIb30BaHMs MJIM yTpaThl obecrieunBaeTcss PaboronaTtenem 3a cueT ero cpeacTs

B IOPSAAKE, YCTAHOBJICHHOM (beﬂepaHBHBIM 3aKOHOM.

3.2.2.5. PabOTHHMKH U MX MPEJCTABUTENH JODKHBI OBITh O3HAKOMJIEHBI I10J] PACITUCKY
C IOKyMEHTaMH yYPEXICHHUs, yCTaHABIUBAIOIIMMHI ITOPSII0K 00paboTKH



MIEPCOHAJIBHBIX JTAHHBIX PAaOOTHUKOB, a TaKXke 00 MX IpaBaxX U 00A3aHHOCTSX B 3TOH
o0acTH.

3.2.2.6. Bo Bcex ciyuasix 0TKa3 paOOTHHKA OT CBOMX IPaB Ha COXPAHEHUE U 3aLLUTY
TallHbI HEJIEUCTBUTEJICH.

4. Hepenaqa U XpaHCHHUEC NIEPCOHAJIBHBIX JTaHHBIX

4.1. Ilpu nepenave nepcoHaNbHBIX TaHHBIX paboTHUKA PaboTonaTens 10KeH
co0roIaTh clieytolre TpeOOBaHus:

4.1.1. He coo01ath nepcoHagbHble JaHHbIe pabOTHUKA TPeThel cTopoHe 6e3
IMUCBMEHHOTO corjiacusi pabOTHHUKA, 3a UCKITIOYEHUEM CITy4yaeB, KOra 3TO
HEOOXOMMO B IEJISIX MPeIyNPeXAeHUs YTPO3bI )KU3HH U 3/I0pOBbIO pabOTHHKA, a
TaKXe B CIIydyasx, yCTAHOBJIEHHBIX (eZlepalbHbIM 3aKOHOM.

4.1.2. He coobmmath repcoHaibHble JaHHbIe pa0OTHHKA B KOMMEPYECKHX Lesx 6e3
€ro MUCEMEHHOT0 cortacus. O0paboTka MepcoHaTBHBIX TaHHBIX PAOOTHUKOB B LENIAX
MPOJIBHIKEHHUS TOBApOB, padoT, YCIyT Ha PHIHKE ITyTEM OCYILECTBICHHS MPSIMBIX
KOHTAKTOB C IIOTEHIIHAIBHBIM MOTPEOUTENIEM C IOMOIIBIO CPEACTB CBA3H IOy CKaeTCs
TOJIBKO C €0 IIPeABAPUTEIHHOIO COIJIACHS.

4.1.3. IlpeaynpeauTs JULL, OJYYUBIINAX IEPCOHATIBHBIE JAHHBIE PAOOTHUKA, O TOM,
9TO 3TH JIaHHbIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIb B LEJNSX, I KOTOPBIX OHH
COOOIIEeHBI, ¥ TPeOOBaTh OT 3TUX JIUIL] TIOATBEP)KAEHUS TOTO, YTO ITO ITPABUIIO
cobOmoieHo. Jluia, Moy4YHBIIHe EPCOHAIbHBIE TaHHbIe paOOTHUKA, 00S3aHbI
COOITIOAaTh PEIKUM CEKPETHOCTH (KOH(PHIEHIIMATBHOCTH).

4.1.4. Ocy1iecTBIATH Mepeady NepCOHANBHBIX IaHHBIX pAOOTHUKOB B IIpeenax
yYpEKIEHUS B COOTBETCTBUH ¢ HacTosmuM [lonoxenneM.

4.1.5. PaspemaTh TOCTYT K I€PCOHAJIBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO CIIEHATBHO
YIIOJITHOMOYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHbIE JIMLA JOJKHBI HUMETh IIPABO
T10JIy4aTh TOJILKO T€ MIePCOHANBbHBIE JaHHbIe paOOTHUKA, KOTOpPBIE HEOOXOIUMBI IS
BBITTOJTHEHUSI KOHKPETHOM (PYHKIIHH.

4.1.6. He 3anpamuBarh HHOOPMALMIO O COCTOSIHUM 3/I0POBbs PaOOTHHKA, 38
UCKJIIOUEHHEM TEX CBeJICHUH, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH
BBITIOJTHEHHSI PAOOTHUKOM TPYI0BOM QYHKIIUH.

4.1.7. IlepenaBath nepcoHaIbHbIE JaHHbIE PAOOTHHUKA IIPEICTaBUTENAM PaOOTHUKOB B
nopsizike, yctaHoBiIeHHOM TpynoBeiM KopekcoM Poccuiickoii Denepanuu, U
OrpaHUYMBATh 3Ty HH(OPMAIIUIO TOJIBKO TEMHU NIEPCOHAIBHBIMY JJAHHBIMHA PaOOTHHKA,
KOTOpbIE HEOOXOAUMBI JUIsI BBITIONTHEHHUS YKa3aHHBIMHU IIPEICTABUTEISIMUA UX
GbyHKIIH.

4.2. XpaHeHHEe U UCTIOIH30BaHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHasbHbIe JaHHBIE PAOOTHUKOB 00padaTLIBAIOTCS ¥ XPAHSTCS

B KaHIICJISIPUU YUPEKIACHUS.

4.2.2. TlepcoHasbHbIe TaHHBIE PAOOTHUKOB MOTYT OBITh IIOJIyY€HBI, IPOXOTUTD
NabHEHITyI0 00paboTKy ¥ IepefiaBaThCsl Ha XpaHeHHe KakK Ha OyMaKHBIX HOCUTEISIX,
TaK U B QJIEKTPOHHOM BHJIE.

4.3. Tlpu 1oy4eHHH TePCOHATBHBIX JaHHBIX HE OT pabOTHHKA (32 HCKITFOYSHHEM
Clly4aeB, eClii [IepCOHAJIbHBIE JaHHBIe OBLTH IPEOCTaBIEHbl PA0OTOIATEITIO HA



OCHOBaHUH (e/IepaIbHOTO 3aKOHA UJIH €CJIU NIepCOHAbHBIE TaHHBIE SIBIISFOTCS
001ef0CTYTHBIMHU ) paboToaaTens 10 Hadana 00paboTKH TaKUX IePCOHATBHBIX
NAHHBIX 00s13aH NMPeJOCTaBUTh PAOOTHUKY ClIeIYIOIIYIO HH(MDOpMAIIHIO:

— HauMeHoBaHue ((haMuius, UMs, OTYECTBO) U aJIpeC orepaTropa Uil ero
NpeCTaBUTEIIS;

— 11eJ1b 00pabOTKHU MEePCOHANBHBIX IAHHBIX U €€ IPaBOBOE OCHOBAHME,

— Mpe/roiaraeMble T0JIb30BaTeNId MEPCOHATIBHBIX TAHHBIX;

— YCTAHOBJICHHBIC HACTOAIIINM (Del_'[epaJIBHI)IM 3aKOHOM IIpaBa CY6’I)CKT8.
MMEPCOHAJIBHBIX JaHHBIX.

5. JlocTyn K IepCOHAIBHBIM JaHHBIM paOOTHUKOB
5.1. IIpaBo noctyna K NepcoOHaAIbHBIM JaHHBIM PaOOTHUKOB UMEIOT:
— PYKOBOAMTEJb YUPEKICHNUS;
— 3aMECTUTENb IUPEKTOPaA;
— COTPY/IHUKH OyXTralTepuu;
— CeKpeTapb.
5.2. PaboTHuk YupexxaeHus uMeeT paso:
5.2.1. Tlomyuyath JOCTYI K CBOMM II€PCOHAIBHBIM JIaHHBIM U O3HaKOMJIEHUE C HUMH,
BKJTFOYasl MpaBo Ha 6€3BO3Me3JHOE NOIy4YeHHe KOMUM JTF000M 3aucH, coaepxKalen
NepcoHalIbHbIe JaHHbIE PaOOTHHKA.
5.2.2. TpeboBats ot PaboTonareiss yTOYHEHUS, UCKIIIOUEHHUs] UIIA UCIIPaBIICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIy4eHHBIX MU HE
SBIIAIOIIMX HEOOXOAMMBIMHE N1l PaGoTonarens nepcoHalbHbIX JaHHBIX.
5.2.3. [Tony4uats ot PaboTonaresns:
— CBEJIEHMS O JIUIAaX, KOTOPhIe UMEIOT JOCTYII K IEPCOHAJIBHBIM JaHHBIM UIIH
KOTOPBIM MOXET OBITh IPEOCTABIIEH TAKOU JOCTYII,
— nepeyeHb 00pabaThiBaeéMbIX IEPCOHATBHBIX JAHHBIX ¥ UCTOYHHUK MX TTOTyYCHUS,
— CpOK# 00pabOTKH NMEPCOHAIBHBIX JIaHHBIX, B TOM YMCJI€ CPOKH UX XPaHEHHUS;
— CBEJICHHs O TOM, KaKKe IOpUINYecKre OCIeICTBHS ISl CyObeKTa epCoOHAIbHBIX
JIAHHBIX MOJKET IOBJIeYb 32 000 00paboTKa ero NepcoHaIbHBIX JaHHBIX.
5.2.3. Tpeboath u3Bemienus PaboTonareneM Beex JIUIl, KOTOPBIM paHee ObLIH
COOOIIIeHBI HEBEPHBIE WITH HETIOTHBIE IePCOHANIBHbIE JaHHbIEe, 000 Beex
IPOU3BEIEHHBIX B HUX MCKIFOYEHUSX, HCIPABICHUAX WJIH JOIOTHEHHUSIX.
OG>aoBaTh B YIIOJITHOMOYSHHBIH OpraH IO 3allliTe NIPaB CyOBEKTOB MEPCOHATBHBIX
JIaHHBIX WM B Cy1e0HOM MOps/IKe HeIpaBOMEpHbIe 1eHCTBUS MK Oe31eHCTBHS
PaGoronarest mpu o0paboTKe U 3aIUTE €ro NepCOHANBHBIX JaHHbBIX.
5.3. KonupoBsarth U Jie1aTh BBITUCKU [IEPCOHANBHBIX JJAHHBIX paOOTHUKA pasperaeTcs
UCKJIFOUUTENIBHO B CIYKEOHBIX LIEJAX ¢ IUCBbMEHHOIO pa3pelleHns HaqallbHUKa
oT/ela KaJapoB.
5.4. Tlepeaua HHMOPMAIUK TPETHEH CTOPOHE BO3MOKHA TOJBKO TIPH ITHCHMEHHOM
coriaci pabOOTHUKOB.



6. OTBeTCTBEHHOCTD 3a HapyllleHHe HOPM, PETYJIHPYIOIIHX 00paboTKy M 3aIIUTY
NepCOHANBHBIX TaHHBIX
6.1. PaGOTHHKH y4peKIAeHUs, BAHOBHBIC B HAPYILICHHH HOPM,
peryJIHpyIOIIHX MOTy4eHHE, 06pabOTKy H 3alMTy TIEPCOHATBHBIX JIAHHBIX
paGoTHMKa, HECYT AMCLMILIMHAPHYIO, aIMHHHCTPATHBHYIO,
pakaHCKO-IPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C
dbenepanbHBIMHM 3aKOHAMHU.
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